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Forum of Private Business (FPB)

Supplier evaluation form

Step 1
Company name ………………………..…………………………
Date ……………………………………………………………………

Service/product type ………..…………………………………………………………………..…………………………………………….
Main contact ……………………………………………………….
Position in company ………….…………………………………
Telephone number ……………………………………………...
Mobile …………………………………………………………………

Email …………………………………………….…………………….
Website …………….…………………………….………….……….

Is the company a member of the FPB?   Yes / No
Membership number ……………………………....................

Company information and background
	Details:




Area of expertise/business

	Details:




Step 2

Specific topic contacts

Topic 1 ………………………………………………………………..
Contact 1 ………………………………………………..…………..
Telephone number ……………….……………………………..
Mobile …………………………………………………………………

Email …………………………………………………………………...
Years working in this area ………..…………………………

Relevant qualifications ………………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………………………………………………

Additional information you believe to be relevant

	Details:




Topic 2 ………………………………………………………………...
Contact 2 …………………………………………..………………..
Telephone number………………………………………………..
Mobile …………………………………………………………………
Email ……………………………………………………………………
Years working in this area …………………………………..
Relevant qualifications ………………………………………………………………………………….……………………………………..
……………………………………………………………………………………………………………………………………………………………
Additional information you believe to be relevant

	Details:




Topic 3 ……………………………...............................................
Contact 3 ……………………………………………………………
Telephone number …………………………………..…………..
Mobile ………………………………………………………….……..
Email ……………………………………………………………………
Years working in this area …………………………………..
Relevant qualifications ………………………………………………………………………………………………………………………...
……………………………………………………………………………………………………………………………………………………………
Additional information you believe to be relevant

	Details:




Step 3

Company references

If you would like to be considered as a listed adviser, service or helpline partner, please provide two (2) references of businesses that have used your services within the last 18 months.
Reference 1
Contact name ……………………………..................................
Position in company …………………………………………….
Telephone number ……………………………………………….
Mobile …………………………………………………………………
Email …………………………………………………………………………………………………………………………………………………..
Company information and background

	Details:




Reference 2

Contact name ……………………………..................................
Position in company …………………………………………….
Telephone number ……………………………………………….
Mobile …………………………………………………………………
Email …………………………………………………………………………………………………………………………………………………..
Company information and background

	Details:




Step 4

Provision of services
Please provide details of the areas in which you wish to be considered as a supplier of support services to the FPB’s members.

	Supporting FPB staff (telephone support)
	Yes / No

	

	Member helpline (telephone support)
	Yes / No

	

	Offer initial telephone consultation with members free of charge
	Yes / No

	Basic details of offering, including conditions or limits



	Offer discounted rates for members
	Yes / No

	Basic details of offering, including conditions or limits



	Policy adviser
	Yes / No

	Press/media spokesperson
	Yes / No

	

	Product supplier
	Yes / No

	Basic details of product(s) to be considered


	Details of any geographic limits to service




Signed ………………………………………………………………………………
Name …………………………………………………….
Position in company ………………………………………………………….
Date ………………………………………………………
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